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Mission of Celebrity Series of Boston
To present the best in the performing arts to the broadest possible audience, to create new works that bring artists and audiences together, and to engage young
audiences in artistic experiences through performing arts-based education and community service programs. 

Mission of AileyCamp Boston
The mission of AileyCamp Boston is to utilize the art of dance in an atmosphere of warmth, respect and trust; to develop self-confidence, creative expression and
critical thinking skills in young people ages 11-14. AileyCamp Boston does not aim to train students to be professional dancers, but to challenge the Campers to
strengthen their sense of self.
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About the Handbook
The AileyCamp Boston Parent/Guardian Handbook will assist campers and their families, and supporters in gaining a more complete understanding of what AileyCamp Boston is all about. Families
will learn more about what their youngsters will experience on any “typical day” at AileyCamp Boston. Supporters will comprehend how AileyCamp Boston empowers youth to be the best that they
can be in their personal lives and as creative, contributing members of their communities.

About AileyCamp Boston
AileyCamp Boston curriculum teaches creative thinking and problem solving skills in combination with activities that promote the development of strong minds and bodies. AileyCamp Boston 
utilizes the art of dance in the tradition of the Alvin Ailey aesthetic to develop self-confidence, creative expression and critical thinking skills in young people ages 11-14. The AileyCamp Boston
2010 season is scheduled for Thursday, July 1 through Friday, August 6. The daily schedule for campers is Monday through Friday from 8:30 a.m. to 3:00 p.m. AileyCamp Boston is located at the
Jeremiah E. Burke Public School, 60 Washington Street, Dorchester, MA. AileyCamp Boston is free! Dance attire, transportation, field trips, breakfast, lunch, and snacks are provided for all campers
daily. 

Classes
Each day of the camp, students will attend classes in classical ballet, modern, jazz, and tap; all of which are conducted by professional dance instructors. All dance classes are accompanied by
both live musicians and recorded music. Creative Communications and Personal Development learning classes will also be offered. 

Field Trips
Friday field trips are recreational. These weekly outings are scheduled each Friday for the first three weeks of the camp. In addition to providing a wide range of fun activities, both AileyCampers
and staff become well acquainted with each other outside of the regular assigned groupings.  
(See Calendar of Special Events)

Rules
The AileyCamp Boston Rules are as follows:

• Arrive on time each day
• Participate in each class
• Wear a clean uniform every day
• T-shirt and shorts/girls: leotard, tights & skirt/boys: tanks
• Girls wear hair pulled back in a bun or ponytail (no beads)
• No jewelry
• No headwear
• No swearing
• No gum/candy

A breach of any of the AileyCamp Boston rules will require assistance from the parent/guardian in devising and formulating positive resolutions. Violence, threat of violence, drug or alcohol
usage, will not be tolerated at any time. These and any other seriously inappropriate behaviors will result in dismissal from AileyCamp Boston. Guidelines for camper disciplinary action are
included in this handbook. (See Policy Re: Camper Disciplinary Action and Incident Reports on page 6).

• No cell phones
• No iPods
• No walkman/radios
• No game boys
• Respect all people and all property
• Empower and support each other in resolving conflicts
• Observe safety guidelines at all times
• FOCUS and always give AileyCamp Boston your personal best
• Affirm and communicate positive messages and listening skills
• Model positive attitudes
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Attendance
AileyCamp Boston has a strict policy on attendance. There is a great deal to be accomplished in six weeks. There is no time to “make up” missed work, nor do we want to place that degree of
pressure on campers during what is intended to be a fun summer experience. AileyCampers are permitted only two excused absences, which may be applied to circumstances of illness or family
crisis. AileyCampers cannot be absent on the first three days of camp, July 1, 2 and 5, or during the final week of camp, August 2–6, 2010. AileyCampers who repeatedly miss bus pick-ups due
to late arrival, or who are absent three times will be required to attend a conference with the AileyCamp Boston Camp Director and their parent/guardian. A decision will be reached as to whether
the AileyCamper will continue, or be released from the program. Each AileyCamper will be evaluated based on individual circumstances, personal commitment to the program, and in accordance
with guidelines in the Disciplinary Action Policy. In the event of any absence (when prior notice has not been given to AileyCamp Boston staff), parents/guardians must call the AileyCamp Boston
Program Manager at 617-368-0197, to report the camper’s absence. When the Program Manager does not receive a phone call, or if a camper does not arrive at the bus pick-up location,
parents/guardians will always be contacted to determine the reason for the camper’s absence. 

Calendar of Special Events

DATE TIME EVENT

July 1 8:30 a.m. - 3:00 p.m. 1st Day of AileyCamp Boston

July 9 8:30 a.m. - 3:00 p.m. Field Trip

July 13 Noon - 2:45 p.m. Parent Open House

July 13 6:30 p.m. – 8:00 p.m. Parent Night

July 16 8:30 a.m. - 3:00 p.m. Field Trip 

July 23 8:30 a.m. - 3:00 p.m. Field Trip

July 30 8:30 a.m. - 3:00 p.m. On-Site Camper Actvities Day

August 5 7:00 p.m. - 9:00 p.m. AileyCamp Boston Final Performance

August 6 8:30 a.m. - Noon AileyCamp Boston Awards Ceremony & Graduation
(campers only)

AileyCamp Boston Important Numbers

617-368-0197 AileyCamp Main Number
917-573-9952 Emergency Phone Number
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Policy re: Camper Disciplinary Action and Incident Reports
AileyCamp Boston requires that campers adhere to guidelines that support the rules outlined in the Parent/Guardian and Camper contract; specifically as they relate to respect for self, respect for
others, respect for property. AileyCamp Boston has established a policy for responding to non-compliance with the contract. In case of an offense one or more of the following will occur:

1. The camper will participate in a private meeting with the Group Leader. The purpose of the meeting will be to discuss the camper’s actions, and assist the camper in developing positive
alternatives to negative behavior. Following this meeting, the camper will meet with the Guidance Counselor, and have an opportunity to express, confidentially, his/her thoughts, feelings, in
an atmosphere that is neutral in terms of the incident, and provides supportive listening and counseling to the camper. The Guidance Counselor will be asked to provide input to this meet-
ing that may aid in creating a plan that will assist the camper in developing positive alternatives to negative behavior. A report of the incident will be logged, with a copy sent home to the
parent/guardian, and a copy of the report will be placed in the camper’s confidential file.

2. The camper will meet with the Camp Director and a parent or guardian to develop a behavior contract that mandates the camper to be absent from AileyCamp Boston for a 24-hour
“reflective time out” period. The camper will not be permitted to attend the program for one day. This time away will be used by the camper as an opportunity to write journal entries that
express his/her thoughts about the problem behavior, barriers to overcoming the behavior, revisit his/her reasons for participating in AileyCamp Boston, and any ideas he/she may about
what assistance is needed in order to successfully complete the camp program. Upon return from a 24-hour “reflective time out,” the camper will meet with the Guidance Counselor to
review his/her journal entries and create strategies for developing positive alternatives to negative behavior. A report of the incident will be logged, with a copy given to the parent/guardian,
and a copy of the report will be placed in the camper’s confidential file.

3. The incident will be reviewed by the Camp Director and Guidance Counselor to determine if the camper will be released from the program. If the camper is asked to leave, the
parent/guardian will be contacted immediately to arrange for the camper to leave the building. The camper may be separated from other campers and supervised in a quiet area to wait for
parent/guardian arrival. A camper who is released from the program may no longer report to the campsite. A written notice of the camper’s release, along with a copy of the incident report
form will be given to the parent/guardian, and a copy will be placed in the camper’s confidential file.

Please note: We expect that you or your designated emergency contact will be reachable during camp hours in the event that your child is released early from camp for disciplinary or medical reasons.

IMPORTANT NOTICE: Everyone at AileyCamp Boston must be 100% confident of being in an environment that is physically and emotionally safe while at camp and on the bus. AileyCamp Boston has a zero 
tolerance policy in circumstances involving acts of violence, threat of violence, or other serious infractions against the person(s), or property associated with AileyCamp Boston. This includes behavior on the bus and contact
via the internet. Internet intimidation via emails or social networking sites like Facebook or MySpace will be considered a threat of violence. Infractions of this policy will result in immediate dismissal from the remainder of the
camp session. Parents/Guardians will be immediately contacted by telephone; a written incident report will be logged. One copy will be given to the parent/guardian. One copy will be placed in the camper’s confidential file. 

Early Release Policy
The AileyCamp Boston Program Manager must be notified 24 hours in advance of any request by a parent/guardian for early release of an AileyCamper from the program. The AileyCamp Boston
administrative office telephone number is (617-368-0197). Photo identification will be required of anyone picking up a camper from the building prior to normal dismissal. Parents/guardians are
not exempt from this policy. 

Transportation
Transportation will be scheduled to ensure that pick-up times enable AileyCampers’ to arrive by 8:30 a.m. AileyCampers will depart from the Jeremiah E. Burke Public School at 3:00 p.m.
Parents/Guardians will receive schedules for bus pick-up and drop-off locations prior to the start of camp. Every effort will be made to select locations that are highly visible and safe for campers.
The AileyCamp Boston administration would appreciate parents/guardians sharing information about any locations that may affect the safety and well being of the campers. AileyCampers will be
expected to comply with the parent/guardian transportation plan completed at camper orientation. Once a bus assignment has been made, AileyCampers may not voluntarily choose 
to switch pick-up or drop-off locations. A written request to change the transportation plan must be submitted by the parent/guardian to the AileyCamp Boston Coordinator 24 hours prior 
to the start of the requested change. AileyCampers who miss their bus transportation must comply with the guidelines established in the Special Contingency Policy. (See 
supplemental forms.)

Late Pickup Policy and Late Fee
AileyCampers must be picked up from camp at 3:00 p.m. everyday if they are not scheduled to take the bus. Parents/Guardians will be charged a LATE FEE of $1.00 per minute starting at 3:06
p.m. payable on the day following the infraction. If the late fee is not turned in to the Program Manager, the camper cannot return to camp until the fee is paid. All late fees must be paid in cash.
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Policies & Procedures
Fire Evacuation Plan/Fire Drill Plan

EXAMPLE - FOR YOUR RECORDS

All staff will memorize the following guidelines and review them with the campers. In case of an emergency, everyone SHALL REMAIN CALM. The Program Manager shall be responsible for 
ensuring that all members of the evacuation leadership team immediately assume their positions. All members of the staff evacuation team will ensure that every child, staff member, and 
volunteer exits the facility in an expedient, calm and orderly fashion. The Program Manager will ensure that all persons have exited the facility promptly and properly before leaving the facility. 
In the case of a fire emergency, evacuation staff will observe the following procedures simultaneously to group leaders proceeding to evacuate children from the building:

• Stop whatever you are doing. 
• Notify anyone in the immediate area of danger.
• Close doors to confine the fire/smoke, but do not lock them.
• Activate or request that someone else activate a manual fire alarm station.

Call the Fire Department by dialing 911, and give the following information:
a) Building name and address (Burke School, 60 Washington Street in Dorchester)
b) Nearest cross street  (Washington Street and Wilder Street)
c) Location of fire in the building (floor number, room number)
d) Known information about the fire/smoke
e) Caller’s call-back number

(Do not hang up until the emergency service operator does so)
• Expediently line up all children in your group. 
• Take a head count (attendance) of each camper and staff member
• Encourage children to remain calm and quiet. 
• Lead children out of the building, following the emergency exit signs posted at each area exit door. 
• Outside the building, make sure all children and staff members are away from the building. AileyCamp Boston staff will escort children across the street to the New Faith Church parking lot

located on Geneva Avenue between Normandy Street and Wilder Street. 

Upon arrival at this location, a second head count of all children, staff and interns will be taken. It will be positively determined that all children, staff and interns have been accounted for.
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Policies & Procedures
Fire Evacuation Plan/Fire Drill Plan (cont.)

Fire Drill Management: The fire drill, or in the event of an actual emergency situation, will be managed by the Jeremiah E. Burke Public School operations director on duty. In lieu of the opera-
tions director, the Program Manager and Camp Director for AileyCamp Boston will be responsible for their program, and report to the security representative on duty.

IMPORTANT - Children and staff will wait for an “all clear” from the fire department, the Program Manager and Camp Director before reentering the building. All areas/rooms have an evacuation
exit plan posted at the emergency exit door. 

Fire drills must be conducted within 24 hours of the beginning week of camp orientation for staff and children, and within the first week of every new month of operation. The Program Manager
will document the dates, times and effectiveness of the drills. This information must be recorded in the fire drill log, which will include a copy of the fire drill/emergency exit plan.             

EXAMPLE - FOR YOUR RECORDS
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Notes



parent/guardian handbook
AileyCamp Boston 2010

Jeremiah E. Burke Public School 
60 Washington Street, 
Dorchester, MA 02121

AileyCamp Boston complies with regulations established
by the Massachusetts Department of Public Health and is
licensed by permit through the City of Boston, Division of
Inspectional Services.

 




